Post-Secondary Student Summer Internship Programme 2024

Monthly Allowance: HK$11,200

Post:

(1) Summer Intern (General)

Entry Requirements:

Applicants should —

a. be permanent residents of the Hong Kong Special Administrative Region;

b. be full-time students of undergraduate study of post-secondary institutions in any
disciplines;

Cc. be proficient in common computer applications for word processing, data
processing and presentation;
possess strong analytical and research skills;
possess good communication, presentation and interpersonal skills; and

f. possess good command of written Chinese and English and be able to speak fluent
Cantonese and English (proficiency in Putonghua will be an advantage).

Applicants who possess good knowledge of Hong Kong’s current news, skills in video

production or managing social media platforms will be an advantage.

Duties:

Summer Interns will be posted to the Operations and/or Community Relations

Department of the ICAC to take up some of the following duties —

¢+ To provide administrative and logistics support to training programmes of the
Hong Kong International Academy Against Corruption for officers of ICAC, local
professionals and overseas counterparts;

¢+ To assist in the production of training materials and knowledge management
products;

¢+ To conduct research on selected legal topics, sectors or industries;

¢+ To assist in organising publicity events, corporate communication projects and
writing tasks;

¢+ To assist in social media marketing projects, including concept development,
copywriting, filming and digital video editing; and

¢+ Toassist in other ad hoc tasks/projects.

(2) Summer Intern (Computer)

Entry Requirements:

Applicants should —

a. be permanent residents of the Hong Kong Special Administrative Region;

b. be full-time students in the 2" or 3" year of undergraduate study of post-secondary
institutions in Computer Science related discipline;



C. possess good knowledge of software development life cycle and IT project
management;

d. be proficient in developing and testing software modules in Microsoft environment
or Android environment;

e. be proficient in office automation software (e.g. Microsoft Word, Excel,
PowerPoint);

f.  possess good command of written English; and

g. be able to speak fluent Cantonese and English (proficiency in Putonghua will be
an advantage).

Duties:

Summer Interns will be posted to Information Technology Group of the ICAC —

To assist in IT project administration work;

To assist in software design, development and testing;
To assist in updating technical documentations;

To assist in procurement duties; and

To assist in other ad hoc tasks/projects.

Employment Period:
Late June to early August 2024

How to Apply:

a.

Applicants studying in local post-secondary institutions should submit the
completed Application Form together with supporting documents [(i) certificates

of HKDSEE or equivalent examinations and qualification; and (ii) certificates of
student status or academic transcripts] through the Student Affairs Offices / Career
Centres of their respective institutions. They are advised to note the deadlines set
by the respective institutions.

Applicants studying in non-local post-secondary institutions should send the
completed Application Form together with the supporting documents [(i) and (ii)

mentioned above] in person or by post to the address stated below on or before the
closing date for application. Please mark “Application for Summer Intern” and
quote the reference (RE 2024/07) on the envelope. Postmark date on the envelope
will be regarded as the date of application. To avoid delayed or unsuccessful
delivery of applications by post, please ensure that the correct address is clearly
printered or written on the envelope and sufficient postage has been affixed before
posting. Mail items bearing insufficient postage will not be delivered to the ICAC
and will be returned to sender or disposed of by the Hongkong Post, where
appropriate. Applicants will bear any consequences arising from paying
insufficient postage.

The applied-for post should be clearly stated in the application form.

Late applications, applications not accompanied by the required documents, or
submitted by fax or e-mail will not be considered.


https://www.icac.org.hk/filemanager/en/Content_425/2024_Application_Form.pdf
https://www.icac.org.hk/filemanager/en/Content_425/2024_Application_Form.pdf

e. Applicants who are not invited for interview by 15 April 2024 may assume that
their applications are unsuccessful.

Address:

Exective Officer / Personnel 3

Independent Commission Against Corruption
3" Floor, 303 Java Road

North Point, Hong Kong

Enquiry Telephone No.:
2899 3754 /2826 3128

Closing Date for Application:

18/03/2024. All students studying in local post-secondary institutions should observe
the deadline set by the Student Affairs Offices / Career Centres of their respective
institutions for application.
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