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Assistant ConciergeBj¥Efa% 5]
Responsibilities Bt & :
Handle residents’ arrivals and departure procedures in an effective and efficient

way N
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Answer enquiries, handle complaints, provide local information and resolve
%Ioblems requested from residents

= B D/j FEEEEFK uﬁ:IﬁfF/jl{I%&E l':El E/j ﬁ:ﬁ

Ensure high level of residents’ satisfaction by prowdmg prompt and courteous
services and establishin frlendlé %Eort with residen
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Requirements 3K

ly in hotel or tourism management
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Ieasant%ersonality and customer oriented
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Benefits 1E£):
Discretionary Bonus i ESE4L
On the Job Training 1§k EZ3|
12 Days Annual Leave 12 H 5 #HEF
13 Days Statutory Holiday 13 H 2% T JA & HH
Full Paid Sick Leave & #7iE{EL
Medical Insurance E&RE4E A
Dental Insurance R
Meal Allowance & &£
Referral Bonus 444 A4
MPF 58f5 <
Staff Discount & T {B2
Typhoon & Transportation Allowance Jig B3 i@ K7 & & E Ak

Salary H#7:
$16300
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umanresources@gatewayapartments.com




